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Mzehire Records Division

The Machine liecords Division is responsible for the devel rmert
and application of tabulating machine techniques in the keepin-: of
records, primarily in the administrative field, such ss, psyro lira.
detailed statisticel finds and inventory.eccounting, nersonnel
statisties and strensth reporting. On the average, this Nivis on
produces during a month avproximatelr 300 reports on verious k nds
and types of subjects. This total ineludes daily, weekly. sem -
monthly, and monthly reports. The work of this Division is conntantlv
on the increase, as new sarks are ass’gned whenever the volume f a
slven operation justifies the use of machine techniqwés or whenever

increased efficiercy and/or economies can be accomplished.
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